
PFA Questions 

and Answers 

What is PFA? 

PFA stands for Parents and Friends Association.  Whilst the PFA is predominantly made up of parents, 

any member of the Ringwood North Primary School community is welcome to join.  From Grandpar-

ents, Aunts, Uncles and carers, to both Mothers, Fathers and teachers. 

The PFA is a social group that organises events and activities that support all students, staff and par-

ents across the school. 

The Parents and Friends Association is a formal group with a constitution in accordance with the De-

partment of Education. 

 

How Do I Join and what does being a member involve? 

You can join the PFA anytime through the year by signing into the Compass School Portal and down-

loading the membership form by clicking on the PFA folder in the School Resources section.  Alterna-

tively, everyone is welcome to attend the AGM held in February each year.  Membership is just $2.  

By being a financial member, you not only receive minutes from our meetings, but you have the right 

to vote on any issue that arises as a result of our meetings.  The members of the PFA will often vote 

on things such as new activities, changes to old activities, purchasing new equipment to benefit the 

school or if changes are needed to the constitution.  Attending regular meetings and joining in dis-

cussions is encouraged.  We love to get feedback from new members and rely on experienced mem-

bers for guidance in running regular activities.  We often call on members of the PFA to help in many 

ways through the year, from volunteering on the 3 stalls we hold during the day, to helping out at the 

disco during the evening or by being part of the committee.  You will need a current working with 

children check. 

 

 

 

 



How regular are the meetings? 

The PFA will try and meet every month or at least twice a term.  Attending regular meetings is a great 

way to be involved, but we understand everyone has other priorities and busy schedules, so we often 

change the days and times we meet to give everyone a chance to attend at least one or two 

meetings.  Prior to big events, such as fetes or stalls, extra meetings may be made to help assist those 

running the events.  All meetings have an agenda which is emailed out prior to the meeting. 

 

I would like to be a member, but cannot attend meetings. 

You do not have to attend meetings to be part of PFA.  As a financial member, you will be emailed the 

minutes of every meeting so you can keep up to date on the current events and discussions.  If you 

want to be part of the discussions, or have a suggestion, you are welcome to e-mail your ideas or 

speak to another member and we can bring up your contribution at our next meeting.  

 

I have younger children with me. 

Babies, toddlers and younger children are always welcome. 

 

What’s the difference between PFA and Fundraising at Ringwood North Primary 

School? 

The PFA is a social, community group.  Events and activities are coordinated with the teachers and 

staff to provide an opportunity for students to take part in fun social events. Whilst there is a cost to 

some of the events, like the disco, we do not aim to raise funds.  We provide an opportunity for     

parents to get together and help make our children’s environment a safe, fun place to interact with 

one another.   

Fundraising is a separate subcommittee of the school council and is led by a member of school coun-

cil.  Any parent can be a part of both groups.  The PFA supports Fundraising and the two groups work 

together periodically. 

 

What are the positions of  the Executive Committee? 

The President.  The president will chair the meetings, welcome members and go through the items 

on the agenda.  They will co-ordinate with members to run events and oversee these events as they 

arise.  The president will liaise with office staff as need be and follow up with the school principal and 

vice principals to ensure PFA events do not clash with other organised school events and curriculum.   

The Vice President.  The vice president assists when needed.  They support the President in ensuring 

meetings are running smoothly, run meetings in the President’s absence, and assist other members 

when required.  The vice president may be needed to purchase items and research new events and 

activities.   

 



The Secretary.  The secretary is responsible for the meeting agenda.  They will take the meeting 

minutes and forward them on to PFA members.  They maintain membership details, and administer 

all correspondence to members on a regular basis.  They liaise with office staff to ensure any items 

are entered in the school newsletter and keep all documentation together. 

The Treasurer.  The treasurer keeps an accurate account of the PFA’s incomes and expenditures.  They 

organise a float prior to any event that requires money.  They will liaison with Darrell in maintaining 

records of funds.   

 

What events are the PFA responsible for? 

The PFA organise and host many events throughout the school year.  Some events occur yearly, whilst 

others only every couple of years, and some only once. 

Our annual events include:  

 Prep Parents First Day of School morning tea, after drop off 

 Prep Parents Morning  tea at Warranglen Nursery  

 Grade 6 Billy Cart race morning tea 

 Meet the teachers morning tea 

 Hot Cross Bun Drive 

 Mother’s Day Stall 

 Father’s Day Stall 

 Athletics Day sausage sizzle (helping to serve) 

 School Discos 

 Christmas Stall 

 

 Book Fair (every 2 

years) 

 Movie nights 

 Sports nights 

 School food bank 

Other events include: 

Can I come to a meeting without being a 

member? 

Sure!  But you won’t be able to vote on any agenda 

items and you’ll leave asking “where do I sign up”? 


